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NONAPPROPRIATED FUND POSITION DESCRIPTION

JOB TITLE: Automotive Helper POSITION NUMBER 01-001A

JOB SERIES: 5823 PAY LEVEL: NA-5

Summary of Duties: Assists automotive mechanics in performance of maintenance and repair on all combustion
powered vehicles. Helps with repairs that can be accomplished by removing, replacing, adjusting, or cleaning
defective parts or components such as fouled spark plugs, worn brakeshoes, water pumps, engine gaskets belts and
hoses, etc. Under the direct supervision of the automotive mechanic or higher grade worker, removes and replaces
with standard parts, items such as spark plugs, fan belts, starters, carburetors, fuel pumps, water pumps, mufflers,
tail pipes, etc.

Assists in making settings and adjustments such as setting distributor and voltage regulator points, gaping spark
plugs, setting engine idle and time, and taking up on brakes. May assist higher grade mechanics and workers in
making service calls. May be required to operate a light truck or van to answer trouble calls or transport men and
materials to and from jobs.

May assists with use of on-board computers and electronic analyzers to help diagnose problems with automatic
computer control systems and emission systems. May perform maintenance on lawn cutting equipment, such as
cleaning filters, spark plugs and sharpening blades.

Observes environmental, safety and security rules and regulations.

Performs other related duties as required.

Skills and Knowledge: A basic knowledge of automotive repair such as could be gained at the high school or trade
school level. Ability to use standard and metric automotive hand and powered tools. Ability to operate a motor
vehicle. A driver's license is required.

Responsibility: Works under the direct and constant supervision of an automotive mechanic or higher grade
automotive worker. Work is constantly reviewed for adherence to instructions.

Physical Effort: Work requires standing, stooping, bending, stretching, crawling under vehicles, and working in
tight spaces or tiring and uncomfortable positions. Frequently lifts parts and equipment weighing up to 40 pounds.
Occasionally lifts items 50 pounds or more with mechanical devices or with assistance from other workers.
Working Conditions: Usually works indoors on concrete surfaces. Continually exposed to dirt, drafts, noise, dust,
grease, and to the potential for burns, chemical irritations, shocks, bruises, cuts and strains. Occasionally works
outside under adverse weather conditions. Is required to follow prescribed safety procedures and may be required to
use safety equipment such as safety shoes and glasses, and respirators.



